[bookmark: _GoBack]Voluntary Resignation

                   Employee Name:________________________________________________________________

I voluntarily resign my employment with_______________________________________________

                    Effective________________________________________
Month/Day/Year


My reason(s) for leaving is/are:_____________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


Forwarding Address:______________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


_______________________________________________          __________________________
Employee’s Signature                                                                                            Date



_______________________________________________          __________________________
Manager’s Signature                                                                                              Date




              □ Rehire   _______________________
                                                                 Date




__________________________________________________________                  ________________________________
Manager’s Signature                                                                                                  Date
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__________________________________________________________                  ________________________________


 


Manager’s Signature                                                                                                  Date
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