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DATE:
January 03, 2020
POSITION:
Operations Director
HOURS &LOCATION 
Downtown. 401 S. Capitol Ave, Lansing, MI 48933
OF POSITION:
Full-Time. 40 hours/week.
While this position is currently assigned at the above location, CADL reserves the right to require all employees to be available for assignments at any CADL location.


NATURE OF WORK: Under the supervision of the Executive Director, the Operations Director is 
responsible for the management and operations of the Facilities Department including supervising 
staff members. This position is responsible for planning, directing and controlling maintenance, 
repair, housekeeping, grounds keeping, meeting room set- up, logistics and security functions of 
the library facilities. The Operations Director is responsible for the overall planning, design, 
development and implementation of facilities renovations and projects. This position also chairs 
the libraries’ Safety Committee and follows through on appropriate recommendations.


EDUCATION AND EXPERIENCE: bachelor’s degree in a related field; 3 - 5 years relative experience; 

or combination of education and experience.

 




SALARY:


$79,099-$110,738 annually (with benefits)


DEADLINE TO APPLY:

Must be received by 5:00 p.m., Friday, January 10, 2020.


FOR DETAILS AND/OR

Contact the Capital Area District Libraries, 401 S. 



APPLICATION:


Capitol Avenue, Lansing, Michigan, Monday-Friday, 

9am-5pm, (517) 367-6300 or visit www.cadl.org/jobs

Please send a completed Capital Area District Library Application* to: Capital Area District Libraries, Attn: Human Resources.

**All applications for employment must be made on the Capital Area District Library application form and completed in full.  Resumes will not be accepted or evaluated in lieu of application.  All applicants must meet the minimum and special eligibility requirements, as listed on this job announcement, for the vacancy and file a timely application in order to be considered.  Separate application forms must be submitted for each position for which an applicant wishes to apply.
THE CAPITAL AREA DISTRICT LIBRARIES IS AN EQUAL OPPORTUNITY EMPLOYER.

