Law Library Assistant – Part-Time
Howard & Howard Attorneys PLLC, a leading Midwest business law firm, is seeking a part-time library assistant for our Royal Oak office. This part-time position requires ten (10) hours of work per week but allows for a flexible schedule. 
The library assistant works closely with the firm’s librarian to maintain and manage our law library collection. Responsibilities include filing loose-leaf materials, and updating, organizing, and maintaining existing library resources and materials.  

Qualified candidates must have a high school diploma or equivalent, strong attention to detail, excellent communication skills, and a positive, self-motivated approach to work. Candidates must also be able to demonstrate professionalism, work efficiently, and be reliable. Filing experience is preferred but not required.   
Interested and qualified candidates are encouraged to submit their resume to recruiting@h2law.com.  To learn more about Howard & Howard Attorneys PLLC, please go to www.h2law.com.  

Howard & Howards is an equal opportunity employer.  

