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Position Description - Library Assistant – Youth Services

Job Summary:
Plans and implements youth and teen programming and is responsible for the promotion of youth and teen service events. Provides assistance to the Library Director and staff in conducting the daily operations and job responsibilities (as listed below) of the library and is able to work with minimal supervision following training.

Job Responsibilities:
· Plans, implements and evaluates library programs and services which fulfill the diverse educational, recreational and personal needs of local elementary age youth and teens.
· Instructs youth and teens in information gathering, research skills and digital literacy skills.
· Adopts a community engagement mindset and develops and maintains effective relationships with schools, community groups, agencies and non-profits that target youth in order to plan and deliver programs and services that meet local teen needs and interests.
· Writes periodic reports collating programming statistics and costs.
· Attends Youth Service meetings and related workshops offered through Lakeland Library Cooperative.
· Creatively promote library services for youth and teens.
Collection Development:  Assists in purchasing and managing the youth service collection to keep materials current, relevant to the existing collection, and broad-based in scope by reading book reviews and reading within the collection. Weeds outdated or damaged materials as needed.
Circulation Desk: When covering the circulation desk handles the majority of check-ins and checkouts; and provides reader’s advisory to children and teens. Advises adult patrons in the selection of material for children.

Technology: Keeps abreast of developments and applications of library technology. Search the Internet and online sources for pertinent materials relating to youth services. Manages the library’s social media pages in regards to youth services. 

Education Requirements
Persons with this classification must be a college graduate and have three years experience working with children. Work in a public library is preferred. 
Wages and Benefits
Wage range $14 - $16 per hour based on knowledge and experience.
