KELLOGGSVILLE PUBLIC SCHOOLS
JOB POSTING/VACANCY

JOB TITLE:

Director of Media Services

POSTED:

October 5, 2017

POSTING CLOSES:
Until Filled

Internal Candidates Apply to:  Tammy Savage, Asst. Supt. via email or in writing.

External Candidates Apply via www.applitrack.com/kent/onlineapp
SUMMARY
Provide leadership and coordination in a community library setting exercising professional librarian skills.  Specific duties will vary and includes all support services and education operations, including acting as an advisor to teaching staff and administration.  
EDUCATION/EXPERIENCE
Master’s Degree in Library Science from an accredited institution and/or Michigan Teaching Certificate with an ND Endorsement.  

Educational Technology Experience

One year of professional library/media center experience preferred.  

Proven experience in working with children, teens and families.  Knowledge of children’s materials and programming is preferred.  

JOB SKILLS
~Effective leadership in information processing skills, technology and library media services and familiarity with innovative educational practices such as maker space concept and application to learning and active participation in school improvement activities.   

~Working knowledge and understanding of the principles, methods and practices of public library operations, including searching methods, reader’s advisory and reference interviews.  

~Ability to acquire knowledge of the policies and procedures of a school setting and Kent District Library.  

~Serve as the instructional resource and materials specialist to classroom teachers, assisting with assembling a specialized collection per request to a classroom teacher as a supplemental resource.  
~Working knowledge of public library computer hardware and software applications and how to access, search and recommend interface connections between systems.  
~Considerable knowledge of available circulating materials and basic reference sources.  

~Ability to supervise others with latitude in exercising independent judgment and discretion subject to school/public library policies, procedures and professional practices.  

~Interpersonal and communication skills necessary to interact with students, staff and community in an effective and courteous manner.  
~Communicate effectively in both oral and written forms.  
~Bilingual (English/Spanish) preferred.  

~Remain current in recommended professional development in both public library and school practices and trends.  

TERMS OF EMPLOYMENT

Work Days:  195

Hours:  8/day

SALARY

Commensurate with experience and background.  

As per Administrative Contract and provisions provided by Kelloggsville Public Schools (Schedule A, Level 6, starting at $36,516).  
ESSENTIAL DUTIES
~Provides reference and information services to library patrons.  
~Assists patrons in their search for library materials.

~Effectively facilities access to the library’s digital collection.  

~Maintains the collection including shifting, discarding, requesting, evaluating and displaying materials.  
~Participates in selection and ordering of materials. 

~Instructs and assists staff, students and families with basic technology support.  
~Plans, organizes and implements library programming.  

~Provides programs for staff, students and community.  

~Provides training and guidance to library staff. 

~Provides outreach to special needs of the community.

~Pursues professional development.  

~Participates in professional organizations. 

~Promotes awareness and support for curriculum in the school setting.

~Provides circulation services as operations require.  

~Performs other duties as assigned.  

