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INKSTER PUBLIC LIBRARY
JOB DESCRIPTION

YOUTH SERVICES LIBRARIAN 

JOB SUMMARY

Under general supervision of the Library Director, responsible for planning, organizing and maintaining the Library's collection for the youth, and developing and implementing youth programs.  The Youth Services Librarian is an at-will employee.
ESSENTIAL JOB FUNCTIONS
The following tasks are typical for the Youth Services Librarian position, but are not intended to reflect all duties performed within the job.

· Assist the youth in using the Library and its resources.
· Assist parents and other adults in selecting appropriate youth materials.
· Selects books, periodicals, and non-print materials for the youth.
· Schedule, plan, conduct and publicize Library activities and programs for the youth.
· Prepare annual department budget.
· Maintain statistical records of youth department use and program attendance.
· Prepare regular reports for Library Director and/or Library Board.
· Maintain a pleasant, inviting environment in the youth area.
· Conduct group tours and bibliographic instruction, as needed.
· Cooperate as a team member with all Library staff in performing any professional or nonprofessional duty essential to the achievement of efficient Library operations.
· Web page development

ESSENTIAL KNOWLEDGE, SKILLS AND ABILITIES

· Essential knowledge of current trends in library service to children.
· Ability to work with adults and children of varied backgrounds.
· Knowledge of materials for children.
· Supervise others and work with all members of library staff.
· Ability to speak and write effectively.
· Must be self-motivated and able to exercise initiative and independent judgment.
· Appropriate computer skills.
· Knowledge of automated Library systems

EDUCATION AND EXPERIENCE REQUIREMENTS


Education: Master’s degree in library science or library and information science from a program accredited by the American Library Association.

Experience: One year employment in a public library.
License or Certificate:  Possession of an appropriate, valid professional librarian certification equivalent to a Level 2 Michigan State Library certification 

PHYSICAL DEMANDS AND WORKING CONDITIONS

The physical demands herein are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform these essential job functions.


Environment:  Library environment; extensive public contact.

Mobility:  Incumbents require sufficient mobility to work in a library setting, operating office equipment. Able to lift, push or pull at least 20 lbs. Physical demands:  stooping, kneeling, crouching, and reaching overhead and horizontally.

Vision:  Vision sufficient to read small print, computer screens and other printed 
documents.

HOURS AND STATUS:  


Status:  Part-time, non-Exempt
Hours:  Salary based on expectation of 20 hours per week.  Actual hours may vary 
depending on needs of the job. Hours may include Saturdays and evenings.
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