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JOB DESCRIPTION
	JOB TITLE:  Youth Services Librarian

	SUMMARY OF FUNCTION

Under the general supervision of the Library Director, performs a variety of professional duties which directly result in the delivery of library services to the community through direct and indirect public contact.  Duties may include planning and implementation of library youth programs, assisting patrons with reference and readers' advisory questions, and assisting with the selection and maintenance of the library collection.

	ESSENTIAL TASKS

· Assists with selection and maintenance of the library collection - print, non-print and electronic.

· Supervises work activities of Library personnel under the direction of the Library Director.

· Provides reference and information services to all ages using print, non-print and electronic sources.

· Plans and conducts youth library programs and prepares displays.

· Participates in development of policies and procedures for the library.

	SUPPLEMENTAL TASKS

· Attends workshops or courses on library related topics.

· Participates in professional activities (e.g., The Library Network, Michigan Library Association, etc.).

	KNOWLEDGE SKILLS AND ABILITIES

· MUST have a Masters Degree in Library Science, or its equivalent, from an American Library Association accredited library school.

· Must qualify for state certification from the Library of Michigan as follows:

· Librarian's Permanent Professional Certificate, or

· Librarian's Professional Certificate.

· Thorough knowledge of modern library services, techniques and principles.

· Ability to serve library patrons efficiently and effectively.

· Technology experience - Microsoft Office, Sirsi Dynix & Workflows; Social Networking; webpage management, Internet searching, Public Access Catalog training for the public, etc.


This is a full-time position in a unionized environment with an hourly rate of $18.87 - $22.23 per hour. 

The 40 hour work week includes one evening per week.  

Please submit resume to dlemanski@ci.oak-park.mi.us or fax to Diane Lemanski at 248-691-7407 by 5:00 p.m. Friday, November 15, 2013.  
